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	1.1
	This switch instruction form is applicable to the Hollard Living Annuity, Hollard Preservation Plans and Hollard Retirement Annuity Plan.

	1.2
	Hollard cares about your privacy. In order to provide you with our service, we and our service providers have to process the personal information you provide us with by completing this form. We will treat this information with caution and we have put reasonable security measures in place to protect it.

	1.3
	Hollard Investments is a division of Hollard Life Assurance Company Limited and Hollard Investment Managers.

	1.4
	This switch instruction will only be processed once all investment requirements are met, all required documents are received and subject to the relevant Rules of the Fund(s), Policy Documents and applicable legislation.

	1.5
	All documents can be sent via email to customercare@hollardinvestments.co.za or faxed to +27(0)11 351 3816.

	1.6
	The daily cut-off for receipt of instructions is 14h00.

	1.7
	Any instructions received on a public holiday or over a weekend will be processed at the next available working day.


Document Checklist
	☐	Completed switch and rebalance form.

	☐	For a Model Portfolio investment, a Client Mandate. The Client Mandate is available from your Financial Advisor.


[image: ]Investor Details
	3.1
	Investment Number:
	[bookmark: Text1]     

	
	Investors Name:
	     



	3.2
	Contact Details:

	
	Home:
	     
	Mobile:
	     

	
	*Email:
	     

	
	Please indicate if these are new contact details?
	☐ Yes      ☐ No


Phase-In Cancellation
	4.1
	Please complete this section if you wish to cancel your existing phase-in instruction. If you select “No” your phase-in will continue as per your original phase-in instruction provided there are still funds in the Hollard Prime Money Market Phase-in account.

	4.2
	Should you have an existing Phase-in instruction, and you elect to switch out of the Hollard Prime Money Market Fund Phase-in account or you elect to switch into a model portfolio, your Phase-in instruction will stop.

	4.3
	Cancel your Phase-In?     ☐ Yes      ☐ No
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Switch and Rebalance Instruction Form
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Switch Instruction Details
	5.1
	Please see the latest portfolio list to confirm your selection of investment portfolios. This portfolio list is available from your Financial Advisor, the Hollard Investments Client Service Centre or on the Hollard website www.hollard.co.za.

	5.2
	Should you be invested in a model portfolio, you may not switch between investment portfolios within the model portfolio. You may switch between model portfolios and/or other investment portfolios available for selection.

	5.3
	Should you switch from a model portfolio in full, this will constitute an automatic termination of your discretionary Client Mandate with the Model Portfolio Manager, unless you are still invested in another model portfolio managed by the Model Portfolio Manager. Should you elect to switch out of your Hollard Prime Money Market Fund “Income and Expense account”, all future annuity payments and fees will be deducted proportionally from all the remaining investment portfolios after the switch.

	5.4
	Income and Expense Account:
Do you require an Income and Expense account?      ☐ Yes
If Yes, please ensure to select the Hollard Prime Money Market Fund as one of your underlying investment portfolios.

If the Income and Expense account does not have sufficient funds at the time that annual fees and annuity payments are deducted, annual fees and annuity payments will be deducted proportionally from the remaining investment portfolios in the investment account.
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Investment Portfolio Switch
	6.1
	Switch FROM:

	
	Investment or Model Portfolio Name
	Rand Amount
	Percentage

	
	     
	     
	     %

	
	     
	     
	     %

	
	     
	     
	     %

	
	     
	     
	     %

	
	     
	     
	     %

	
	R     
	



	6.2
	Switch TO:

	
	Investment or Model Portfolio Name
	Rand Amount
	Percentage

	
	     
	     
	     %

	
	     
	     
	     %

	
	     
	     
	     %

	
	     
	     
	     %

	
	     
	     
	     %

	Total
	100%



Investment Portfolio Rebalance
	If you wish to rebalance the investment portfolios within your Investment Account, please complete this section.

Please complete the table below with the target portfolio allocation percentage. The administrator will rebalance your Investment Account to the specified allocation by buying and selling the required units.

	

	7.1
	Investment or Model Portfolio Name
	Percentage

	
	     
	     %

	
	     
	     %

	
	     
	     %

	
	     
	     %

	
	     
	     %

	
	     
	     %

	
	     
	     %

	Total
	100%


Debit Order Instruction
	This section is applicable if you have an existing debit order on your Hollard Retirement Annuity Plan.

	

	8.1
	Please indicate how you would like your debit order to be treated after the switch (If no election is made the debit order will continue for the current portfolio selection):

☐ Debit order instruction to remain unchanged.
☐ Debit order to continue for the investment portfolio/s you have chosen to switch into.

	8.2
	Should you wish to cancel or change your existing debit order, please complete the Hollard Retirement Products Change of Details Instruction Form.
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Investor Declaration
	9.1
	I confirm that all information provided in this form is correct.

	9.2
	I have not received advice from Hollard Investments in respect of this instruction.

	9.3
	I understand and accept all risks associated with this investment. In addition, I confirm that I have read and understood all relevant documentation associated with this investment.



	9.4
	I have read and understood the Information Document applicable to the Hollard Living Annuity, Hollard Preservations Plans or Hollard Retirement Annuity Plan that this switch instruction relates to. This is available from your Financial Services Provider, the Hollard Investments Client Service Centre or on our web site at www.hollard.co.za.
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	Signed at
	     
	on this
	     
	day of
	     

	(Place)
	(Day)
	(Month & Year)

	


Signature:
	
	Official Capacity:
	     
	
	


* If the applicant is under the age of 18, this signature must be that of the Person Acting on Behalf of the Investor.
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